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New Agent Information Sheet
Name:
Address:
Telephone #:
E-Mail Address:
SS#:
Date of Birth:
Who referred you to our office?:
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OFFICE POLICIES
J.J. ELEK REALTY CO.
WHEN YOU JOIN US:
You will be responsible for payment of your license and your first 500 business
cards.
We will:
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪
▪

Pay for announcement cards
Advertise “You” at no cost
Provide a mentor
Provide a voice mail extension
Provide a work area
Provide telephone services
Provide Internet Access
Provide facsimile services
Provide access to color copier
Available to use all office equipment
There is no security deposit payable
There is no desk fee
An executive level conference rooms available for meetings or closing
Participation in mortgage company parties
Provide access to various MLS systems
We participate in Middlesex, Monmouth/Ocean, Garden State, and Hudson
County as well as Trend for Mercer County and Co-Star for Commercial Real
Estate.
▪ Ongoing Training Classes for new and experienced agents
▪ Training Material
▪ There is no minimum of deals or commitment.
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WHEN YOU GET A LISTING:
We will:
• Immediately put it on the MLS system appropriate to the listing
• Pay for all newspaper advertising
• Pay for newspaper liner ads.
• Pay for all photographs
• Put the listing on Realtor.com
• Pay for full color, black and white magazine ads
• Pay for “ For Sale Signs”
• Pay for lockboxes (In the event that the Lockbox Is NOT Returned, You will be
responsible to pay $ 100.00 at closing. The cost of the Box.)
You provide all completed paperwork for our MLS staff to input your listing, into our house
MLS listing file.
Pay for ½ the cost of a virtual tour if you choose to have one on your listing.

AGENT RECOGNITION REWARDS:
You will be eligible to contests.
We offer participation in the J.J. Elek Bonus program which entitles the qualified agent to a monthly
commission bonus. The commission arrangement for the year will stay in place under the same terms
as the previous year. In order to qualify for a bonus in the following year you must have earned at
least $ 45,000.00 or more the prior year of work.
Bonus is to be calculated as follows:
$45,000 or more also entitles you to $ 150.00 – monthly bonus if you also do mail outs, after
verification, you will be entitled to an additional $50.00 per month.
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Insurance
A yearly income of $45,000 to $ 99,999 entitles you to allowance of $250.00 per month toward the
monthly medical insurance premium. In the event that the agent has their own insurance and
declines medical coverage, they will be entitled to $83.00 (representing one third of the allowance)
which will be added to the $150.00 for a total of $233.00 (plus the mail out bonus if applicable)

For agents earning $100,000.00 and over the allowance will be $700.00 per month toward the
medical insurance. In the event the agent has their own insurance and declines medical coverage,
they will be entitled to $233.00 (representing one third of the allowance) which will be added to the
$150.00 for a total of $383.00 (plus the mail out bonus if applicable)
Qualified agents receive Yankee game tickets and attend many social events, including cocktail
parties, concerts and fund raiser events.

TRAINING
• You will be assigned a Mentor to train you on the Day to day activities as the agent.
Mentor will be available (at the office’s expense) for the completion of your first three
deals.
• You will able to accompany your Mentor on listing appointments or showings to get a
“feel” for the business.
• You will be reimbursed 50% for any courses taken for realtor designation advancement.
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OFFICE EXPENSES
J.J. Elek will:
Provide a work station – Bull pen shared – subject to participation
A private finished office (shared) if the agent has reached earnings in the amount of
$45,000.00 the previous year.
A private finished office (alone) if the agent has reached earnings in the amount of
$75,000.00 the previous year. (Office assignments are subject to availability)
Agents with a private office who have not earned $75,000.00 for the previous 3 years
may be reassigned and given to a qualifying agent.
▪
▪
▪
▪

Private extension with voice mail
Free telephone and fax access – including long distance
Free internet access and computer equipment is available
Private office computers are not provided

OFFICE TIME:
All agents are expected to participate in the answering phones on the up desk. The bimonthly schedule offers 2 hour blocks of time for two agents per block on a daily basis
from 9:00 am to 9:00 pm Monday through Friday and from 9:00 am to 6:00 pm on
weekends.
Choices are offered to agents in accordance with their standing on the monthly top 20
list.
All agents that sign up for the floor time are expected to show up for their assigned
spot. If the agent cannot fulfill their duty on a particular day it will be their responsibility
to obtain coverage for that slot. Agents cannot give away their floor time on a regular
basis; should that happen the slot will be assigned to another agent who will be able to
answer phone at that particular time.
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The greeting all agents are expected to use when answering the phone is “THANK YOU
FOR CHOOSING J.J. ELEK REALTY, HOW MAY I HELP YOU?” The agent is expected to be
cordial and helpful to co-brokers and to those calling for a particular person in the office
and to provide information as requested by the caller. Everyone is expected to
cooperate in keeping our office neat and clean. Appearances do count. The up desk is
the first thing a customer sees when walking into our offices, therefore it is important to
keep it free of debris and to avoid eating. A cup of coffee or other beverage is
acceptable as long as you properly dispose of any cups or bottles when your two hours
are completed.

VACATION COVERAGE
When an agent goes on vacation, their customers must be serviced by selected office
personnel as if the agent was here in person. The agents must have someone cover their
responsibilities, whether that is floor time, ongoing deals or new customers. You should
inform all that call you on your voice mail message of your plans.
Your message should include the dates you will be away, the date of your return, the
name and number of the person that will be covering you for that period of time.

GRIEVANCES
If an agent has a problem with another agent in the office or from an outside office, the agent should
come to the office manager and express what is going on. The issue will then be resolved in a
professional matter. Confronting the agent first should never happen.
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January 23, 2017

Dear:

The reason I am writing to you is because I wanted to let you know that I have embarked on a new
career path. After several months of extensive training and multiple exams, I have completed and
passed my Real Estate Exam. I chose to associate myself with the Largest and Finest Independent
Realtor in the area; which services’ include Middlesex, Monmouth and Union counties, as well the
entire State of NJ. We can also service your relocation needs around the world. J.J.Elek Realty Co. has
been in the Real Estate business for over 45 years, and has an excellent reputation throughout the
Industry.
I have already begun my training with J.J. Elek, I am looking forward to a successful career.
However, I ask for your help, if you or someone that you know is planning on buying or selling, I
would like the opportunity to share my knowledge in helping them on their next steps. I have
enclosed my business card. Please feel free to contact me any time with questions; I look forward to
being of assist to you.

Sincerely yours
J.J.Elek Realty Co.

Realtor Salesperson
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ACTIVITY TRACKER
DAY - ACTIVITY

Monday

Tuesday

Wed.

Thursday

Friday

Saturday

Number Of
Contacts
Number of Calls
Number of NEW
People
FSBOS
Expired
Listing Leads
Buyer Leads
Number of Homes
Previewed
Hours of Office
Time
Foot Canvassed

Listings Takes

Contracts Written
Other
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Sunday

§ 11:5-6.1 Advertising rules
(a) Unless otherwise set forth herein, subsections (b) through (o) below shall apply to all categories of advertising
including all publications, radio or television broadcasts, all electronic media including E-mail and the Internet, business
stationery, business cards, business and legal forms and documents, and signs and billboards.
1. Individuals operating as sole proprietors and licensed as employing brokers shall conspicuously display on the
exterior of their maintained place of business their name and the words "Licensed Real Estate Broker".
2. Firms licensed as corporate or partnership brokers shall conspicuously display on the exterior of their maintained
place of business their regular business name and the name of the individual licensed as their broker of record and the
words "Licensed Real Estate Broker".
(b) All advertising of any licensed individual, partnership, firm, or corporate broker shall include their regular business
name which for the purposes of these rules, shall mean the name in which that individual, partnership, firm or
corporation is on record with the Commission as doing business as a real estate broker. All advertising by a referral
agent, a salesperson or a broker-salesperson shall include the name in which they are licensed and the regular business
name of the individual, partnership, firm or corporate broker through whom they are licensed. If such advertisements
contain a reference to the licensed status of the person placing the ad, their status as a referral agent, a salesperson or a
broker-salesperson must be indicated through inclusion of a descriptive term as provided in (e) below. A referral agent
or salesperson may not indicate in any advertisement or otherwise that he or she is licensed as a broker-salesperson.
1. In all advertisements which contain the name of a referral agent, a salesperson or a broker-salesperson, the regular
business name of the individual, partnership, firm or corporate broker through whom that person is licensed shall
appear in larger print or be displayed in a more prominent manner than the name of the referral agent, salesperson or
broker-salesperson.
2. Where a webpage on the worldwide web established by a referral agent, a salesperson, a broker-salesperson, or a
team of such licensees is not linked electronically to the webpage of the broker through whom the person or team is
licensed, the webpage shall display the telephone number and may display the street address of the licensed brokerage
office from which the individual or team operates as real estate licensees. That information shall appear in wording as
large as the predominant size wording on the webpage.
3. Where a webpage of an individual or team is linked electronically to the webpage of the broker through whom such
person or persons are licensed, the webpage of the nonbroker licensee(s) shall display information which clearly
indicates how to link to the broker. That information shall appear in wording as large as the predominant size wording
on the webpage.
(c) All advertising, with the exception of lawn signs placed on residential properties containing four or fewer units, shall
clearly indicate after the licensee's regular business name that the advertising licensee is engaged in the real estate
brokerage business. Except as prescribed by N.J.S.A. 45:15-17(j), examples of permissible language shall include, but are
not limited to, "Realtor," "Realtist," "real estate broker," "broker," or "real estate agency". Examples of prohibited
language when used alone shall include, but are not limited to, "realty," "real estate," "land sales," and "land
investments." This provision shall not apply when the word "agency" appears in the advertisement as part of the
licensee's regular business name or when the licensee has legal or equitable ownership of the property.
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(d) Any advertising which contains a home telephone number, cell-phone number, beeper or pager number, home fax
number, or e-mail address of an individual referral agent, salesperson or broker-salesperson, or a team of such
licensees, shall also include the telephone number and may include the street address of the licensed brokerage office
from which the advertising licensee(s) operate. All such advertising shall also contain language identifying each number
included in the advertising. For example, a home telephone number may be followed or preceded by the word "home"
or the abbreviation "res."
1. No advertising shall represent that a location is a place at which the business of a real estate licensee is conducted
unless that location is the licensed main office or a licensed branch office of the broker through whom the advertising
licensee is licensed. Referral agents, salespersons and broker-salespersons shall not include in their advertisements any
reference to a "home office."
(e) The business card of any licensed referral agent shall indicate that this licensee is a referral agent by the use of the
words referral agent or referral associate. The business card of any licensed salesperson shall indicate that this licensee
is a salesperson by the use of the words salesperson or sales representative, or sales associate, or where permitted by
law, realtor-associate or realtist associate. The business card of any licensed broker-salesperson shall indicate that this
licensee is a broker-salesperson by the use of the words broker-associate, associate broker, realtor-associate or brokersalespersons. The business card of any licensed broker shall indicate that this licensee is a broker by use of the word
broker or, where permitted by law, Realtor or Realtist.
(f) Any advertising which refers to amounts of down payment, monthly payment, or carrying charges, or which indicates
that a mortgage is obtainable (where the mortgage referred to is not already a lien against the premises advertised),
shall contain the words "to a qualified buyer".
(g) Any advertisement which sets forth amounts of down payment, monthly payment, carrying charges, taxes or
mortgage money obtainable shall contain appropriate qualifying words such as "approximate" or "estimated," which
qualifying words shall be clearly associated with the amounts set forth. If such amounts are mentioned the broker shall
maintain written proof of the validity of these statements in the broker's files. Such written proof shall be maintained for
a period of 12 months from the date upon which an advertisement containing such references shall have last appeared
in any publication.
(h) With the exception of magazine or newspaper advertisements published under municipality headings, any
advertisement for the sale, exchange or rental of real property, or any interest therein, shall designate the geographical
area containing that property by specifying the municipality within which that property is located.
(i) No licensed individual, limited or general partnership, firm or corporation shall advertise or use any form of
application or make any inquiry which expresses directly or indirectly any limitation, specification or discrimination as to
race, religion, creed, color, sex, affectional or sexual orientation, marital status, national origin, ancestry or as to
whether a person has a disability as that term is defined in N.J.A.C. 11:5-6.4(k).
(j) Any use of an insignia, emblem, logo, trade name or other form of identification in any advertising or other public
utterance, either by a single licensee or any group of licensees, which suggests or otherwise implies common ownership
or common management among such licensees, shall be prohibited except in the case of branch offices controlled by a
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single broker or licensee and duly licensed as branch offices pursuant to the provision of N.J.S.A. 45:1-1 et seq. Nothing
herein provided is intended to preclude or inhibit the use, advertising or display of any insignia, emblem, logo or trade
name of any bona fide trade association by any licensee provided that such licensee is a member of such trade
association.

1. Any franchised licensee using in any advertising the trade name of a franchisor shall include in such advertising in a
manner reasonably calculated to attract the attention of the public the franchised licensee's regular business name.
2. Any licensee including the franchisor using the trade name of franchisor in any advertising shall also include in a
manner reasonably calculated to attract the attention of the public the following legend or a substantially similar legend:
"each office is independently owned and operated", except in the following categories of advertising:
i. "For sale" signs located on the premises of specific properties for sale;
ii. Small "spot" classified advertising by a licensee in newspapers, magazines or other publications advertising
properties. A small spot classified advertisement is defined as an advertisement which is no more than one column wide
and 20 lines long and which describes no more than two properties; a line is defined as a standard newspaper classified
advertising line of the newspaper, magazine or other publication in which the advertisement is published;
iii. Business cards; and
iv. Advertising placed or distributed by offices which are wholly owned by the franchisor, which contains the office
address and contains language which identifies the office as being wholly owned or the franchisor.
3. The intent of this subsection is to further promote the general purpose of the Real Estate License Act of ensuring that
all individuals, firms or corporations are clearly identifiable to the public as the licensed brokers who are financially and
otherwise responsible to the consuming public for their real estate brokerage activities. It is not the intent of this
subsection to limit or otherwise inhibit the operation of branch offices as set forth in N.J.S.A. 45:15-12 and sections 18
and 19 of this subchapter, nor is it the intent of this subsection to prevent the franchising of any group of licensees
provided such franchising or other association is not inconsistent with the purpose of the Real Estate License Act as
expressed herein.
(k) Any advertising by any licensed individual, partnership, firm or corporation referring generally to membership in any
real estate multiple listing service operation shall specify the complete name of the listing service in which membership
is held, except in the following categories of advertising:
1. "For sale" signs and small "spot" classified advertising of any licensee as described in (j) above;
2. Business cards;
3. All business signs.
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(l) Any home warranty offer contained in any advertisement shall comply with all Federal and State warranty legislation,
including the New Home Warranty and Builder's Registration Act, P.L. 1977, c.467, N.J.S.A. 46:3B-1 et seq., and the
Magnuson-Moss Warranty Act, P.L. 93-637, 15 U.S.C. §§ 2301 et seq. Such advertising shall specify clearly whether the
warranty is by inspection or non-inspection of the premises, whether the warranty is mandatory, and who is responsible
for payment for the warranty. No advertisement shall contain an offer for a warranty unless a warranty may be secured
for the property being advertised.
(m) Except as herein provided, licensees may include offers of free, discounted or other services or products in
advertisements or promotional material. No offering of free, discounted or other services or products, including the
offering of a free appraisal, shall be made by a real estate licensee in any advertisement or promotional material or
otherwise where the promotion or offering involves a lottery, a contest, a game or a drawing, or the offering of a lot or
parcel or lots or parcels, or where the consumer is required to enter into a sale, listing or other real estate contract as a
condition of the promotion or offer.
1. Nothing herein shall be construed as prohibiting the use of such words as "included" or "included in the purchase
price" in reference to items included by the owner in the sale of any real property or interest therein.
2. The prohibition upon licensees making offerings of free, discounted or other services or products as set forth in (m)
above applies to all such offerings which confer a monetary benefit upon consumers. Examples of free or discounted
products or services which would be prohibited if offered in a manner proscribed by (m) above include free or
subsidized homeowners warranties, property, radon and pest inspections, surveys, mortgage fees, offers to pay other
costs typically incurred by parties to real estate transactions, and coupons offering discounts on commissions charged by
brokerage firms.
3. "Appraisal" as used herein is given its technical meaning as a study and analysis by an appraiser authorized by law to
perform appraisals of New Jersey real estate to ascertain fair market value by using a process in which all factors that
would fix price in the market place must be considered. A comparative market analysis or study is not an appraisal as
herein defined. Any written comparative market study or analysis (CMA) provided by a licensee to a consumer shall
include a statement indicating that the CMA is not an appraisal and should not be considered the equivalent of an
appraisal. The said statement shall appear in print as large as the predominant size print in any writing reporting the
results of the CMA.
4. Subject to (m) above, whenever a licensee participates in a promotion or offering of free, discounted, or other
services or products which confers upon the recipient a monetary benefit of greater than token value, which for the
purposes of this rule shall mean a value of more than $ 5.00 retail, the licensee shall provide written disclosure to the
recipient of the promotional material or offering. The disclosure shall state in a clear and conspicuous manner:
i. That a consumer is not required to enter into any sale, listing or other real estate contract as a condition of their
receipt and use of the free, discounted or other services or products included in the promotion or offer;
ii. Whether the consumer is required to perform any action to qualify to receive the free, discounted or other services
or products offered and, if so, what specific action(s) the consumer must perform in order to do so. For the purposes of
this paragraph, a consumer's attendance at any listing presentation, informational session or other meeting is
considered to be an action by the consumer; and
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iii. In the event that delivery of the offered services or products does not occur at the time that the disclosure is
provided to the consumer, the date by which the services or products will be delivered to the consumer if the offer is
accepted. If the delivery date is unknown to the licensee at the time the offer or promotion is extended to the
consumer, the written disclosure to be provided by the licensee to the consumer shall so state.
5. In the event that a licensee has received, or will receive, compensation for participating in a promotion or offering of
free, discounted, or other services or products, the disclosure required under (m)4 above shall also state the
compensation the licensee has received or will receive. Should the Real Estate Settlement Procedures Act of 1974, 12
U.S.C. §§ 2601 et seq., be applicable to the arrangement between the broker and the person paying the compensation
to the broker, the disclosure shall be in the form and substance required by that Act.
6. The written disclosure referenced in (m)4 and 5 above shall be provided to consumers no later than when the
promotion or offer is extended by the licensee to the consumer.
i. For the purposes of this subsection, an offer or promotion is extended to a consumer when the free or discounted
product or service is delivered to the consumer, or when written confirmation of the consumer's right to receive the
free or discounted product or service at some future time is delivered to the consumer.
7. No licensee may utilize a marketing or promotional program which requires, as a condition of the consumer's receipt
of a free or discounted product or service, the taking of any action by the consumer prior to the delivery of the
disclosure(s) referenced in (m)4 and 5 above other than an action necessary to accomplish the delivery of the disclosure
to the consumer.
(n) No licensee shall publish or cause to be published any advertisement or place any sign which makes reference to the
availability of a specific property which is exclusively listed for sale by another broker unless the licensee obtains the
prior written consent of the broker with whom the property is exclusively listed. Such consent shall not be given or
withheld by the listing broker without the knowledge of the owner.
1. With regard to information on listings disseminated through the Internet by licensees other than the listing broker,
listing brokers shall be deemed to have given the consent referred to in (n) above with the knowledge of the owner
where:
i. A written listing agreement contains the seller's authorization for information on the listing to be posted on the
website of the broker, or of a multiple listing service to which the broker belongs, or of another party to which the
broker or such an MLS submits information on listings; and
ii. The website on which the listing information shall initially appear has instituted no measures to prevent other parties
with websites from utilizing an electronic link to enable consumers to view that information while remaining in the
website of the other party.
(o) No licensee shall indicate in any advertisement that a property has been sold, or that they participated in the sale of
a property, until a closing has occurred at which title to the property was transferred from the seller to the buyer.
1. For the purposes of this subsection, the term "advertisement" shall include communications to other licensees
through notices submitted to a multiple listing service or otherwise.
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2. In the time period after a contract prepared by a licensee emerges from Attorney Review or a contract not subject to
Attorney Review is fully executed and delivered to all parties, but before a closing occurs at which title is transferred,
unless such a contract is canceled and the seller authorizes the listing broker to renew efforts to market the property,
any advertisement of the property which is the subject of the contract shall include the term "under contract."
(p) Advertisements by licensees may, but are not required to, include a statement indicating that the advertiser is
licensed by the New Jersey Real Estate Commission. Any advertisement by a licensee that includes a reference to
licensure by the New Jersey Real Estate Commission shall immediately thereafter also include the following statement:
"Licensure does not imply endorsement," which statement shall be included in the advertisement in a clear and
conspicuous manner.
1. The foregoing shall not apply to the displays which, pursuant to N.J.S.A. 45:15-12, are required to conspicuously
appear on the exterior of every place of business maintained by New Jersey real estate brokers and to include the name
of the broker and, in the case of business entities licensed as brokers, the name of the individual licensed as its
authorized broker, and the words "Licensed Real Estate Broker."
(q) Any advertisement which includes any reference to a commission rate or compensation amount charged by the
advertising licensee's brokerage firm or by one or more other brokerage firms shall also include the following statement:
"In New Jersey commissions are negotiable." The said statement shall be included in the advertisement in a clear and
conspicuous manner.
(r) No advertisement shall contain false, misleading or deceptive claims or misrepresentations. In all advertisements
which make express or implied claims that are likely to be misleading in the absence of certain qualifying information
such qualifying information shall be disclosed in the advertisement in a clear and conspicuous manner.
(s) No person licensed as a referral agent shall include in any advertisement any content stating or implying that he or
she is authorized to engage in real estate brokerage activity beyond that which he or she is permitted under N.J.S.A.
45:15-3 or N.J.A.C. 11:5-6.10.
(t) On all advertisements, except business cards, referral agents shall include the following statement in a clear and
conspicuous manner: Services limited to referring prospects to broker.
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Business Card Order Form
Name
Title

Realtor Associate

Phone #’s

Mobile
Fax 732-634-8437
Direct #

E-Mail Address
Voice Mail Extension
Additional Items
Photo Cards
Special Notes
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Estimate of Costs Related to Joining J.J.Elek Realty Co.
Middlesex County Association of Realtors
Paid Directly to MCAR
Ph. 732-442-3400
FX. 732-442-7323

$ 460.00 per Year (Realtor Associate)

First Set of Business Cards

$ 50.00

License Activation

New license, $ 160.00
License Transfer $ 25.00

*Payable to J.J. Elek (Mandatory)
Errors & Omissions

$350.00 per year

Middlesex County MLS
Ph. 732-661-9500
Fx. 732-661-9557
Middlesex County MLS Supra Key

$ 200 per year

$ 251.00 per Year, And a One-time setup fee of $50.00
$ 25.00 Insurance, all rates will be prorated based on enrollment.

Garden State MLS
973-898-1900
Garden State Supra key activation

$ 62.50 per ½ Year

Monmouth County MLS
732-918-1340
Monmouth County Supra key activation

$ 200.00 per Year

Included in Membership

Included in Membership

Trend MLS
Ph. 1-610-783-4650
Fx. 1-610-783-4695

$ 120.00 per Year

Hudson County MLS
Ph. 1-201-867-1874
Fx. 1-201-215-9705

$ 125.00 / ½ Year

Some memberships may be pro-rated for the time left in the billing cycle. Call for details
NJREC License Renewal is every Two Years on the Odd Year, IE 2013 As Follows.
$ 100.00 Sales Person
$ 200.00 Broker Salesperson
12 Hours of Continuing Education are required in the same period. Classes will be offered in House. The dates
Are TBD.
Realtor.com New agents (One Year)

$ 99.00 Per Year..

Realtor.com, Existing Agents (One Year)

$
99.00 Per Yr. for 0-3 Listings
$ 318.00 Per Yr. for 3-10 Listings
$ 890.00 Per Yr. for 11-25 Listings
$ 1,400.00 Per Yr. for 25 Listings and up

Class Is Required PRIOR to Activating these MLS Memberships. A Good Standing Letter is Also REQUIRED. In order to get the Good Standing Letter you must complete
the Required Ethics Class and have 6 Months Membership with Middlesex County Association of Realtors. ( These are Optional Memberships)
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Money Makers
Word

When to Use

➢ No Problem

When you get hit with an obstacle

➢ Let’s Pretend

When they are on the fence

➢ I would

Make Life Easier

➢ Is that a yes

To Re-Confirm the Yes

➢ Should I

Puts you in the Sales

➢ Any Questions

Best Close in North America

➢ You Sure

When you get weak yes

➢ Be honest

when you want the answer that you want

➢ I don’t Mind

When you use a Fair Trade

➢ Fair enough

Fair Trade and If I could show you

➢ NonVerbal

Shake head affirmatively yes
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NEW AGENT CHECKLIST
NAME:_____________________________________________________________

Signed Agreement………………………………………………………………………………

______

Estimated Cost of Joining……………………………………………………………..

______

New agent letter………………………………………………………………………………….

______

Name Tag Letter…………………………………………………………………………………..

______

Business Card Order Form……………………………………………………………………….

______

New Agent Info Sheet……………………………………………………………………………….

______

Assign a Phone Extension………………………………………………………………………….

______

Advertising Rules……………………………………………………………………………………….

______

Copy of License & Insurance……………………………………………………………………..

______
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